
























































































































































 Page 1 Revised April, 2014 
 

CLOISTER CONDOMINIUM HOUSE RULES 
POSTING: The House Rules shall be provided to all unit Owners and renters. In 
addition, they shall be posted in each entranceway. 

CONDOMINIUM USE: 

1. Use of units shall be consistent with existing laws and with the Condominium 
Declaration, By-Laws, and these Rules. 

2. Condominium units shall be used only as single family residences by Owners, 
their families, guests and renters. 

3. Owners shall not use or permit use of their premises or the common property in 
any manner which constitutes a nuisance to other residents. 

4. An entrance key for emergency access during a resident’s absence shall be 
provided to a neighbor or Property Manager. Owners must notify Management 
where keys are available for access to unit. 

5. Owners will be held responsible to the Association for damage and clean up to 
condominium property by them, their tenants, guests, contractors or pets. 

RENTERS: 

1. Owners shall provide the Management Company with a copy of the lease. 
2. A unit may be rented by its Owner for a minimum of three months (as per Article 

XXIII of the Declaration) to not more than one family with no more than two 
adults per bedroom. 

3. The House Rules must be included with all leases. Owners will require that 
tenants read them and initial that they have done so. 

4. Owners will prominently display the House Rules within their unit. 
5. Owners will be held responsible for adherence by tenants to all of the Rules. 

MAINTENANCE: 

1. Owners shall maintain their units in good condition and repair. 
2. All units must have approved fire extinguishers and smoke detectors. 
3. Owners are required to provide the Association access to their unit for pest 

control and other health and safety issues. 
4. Owners whose units will be vacant for over 30 days are required to shut off their 

water supply. 
5. No open flames or grills are permitted on any porches. No flammable, 

combustible, or explosive fluids, chemicals, or substances shall be kept in any 
Unit or on the Common Elements. 

ALTERATIONS: Structural or material changes to units including flooring or changes 
that are visible to the exterior of the individual unit shall not be made without first 
submitting detailed specifications of the project to the Architectural Review Committee 
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for their review and approval. A copy of the Architectural Review Form can be obtained 
by contacting the Property Manager or on www.cloisterab.com. 

MOVING/DELIVERIES: 

1. Unit owners must schedule deliveries with the onsite Cloister Maintenance 
Personnel.  

2. When moving in or out of a unit, whether a single item or entire household, ALL 
LARGE APPLIANCES, FURNITURE AND CONSTRUCTION MATERIALS 
MUST GO THROUGH THE BREEZEWAY TO THE EAST SIDE OF THE 
BUILDING. 

3. No moving dollies are allowed on the stairs on the parking lot side of the building 
at any time. 

4. Owners are responsible for the removal of used air conditioning units from the 
roof. 

5. Above activities shall commence no earlier than 8:00 a.m. weekdays and 10:00 
a.m. on Saturdays. All work should be stopped no later than 6:00 p.m. on 
weeknights and 5:00 p.m. on Saturdays. 

6. Such activity is not permitted on Sunday. 

EXTERIOR ADDITIONS: Awnings, shutters, antennas, flag poles and any other exterior 
additions shall not be affixed to the buildings or erected elsewhere on the property 
without prior written Board consent. 

COMMON PROPERTY: 

1. Stairs, walkways, lawns, shrubbed areas, parking lot, pool area, serpentine deck, 
passage way and the pier shall at no time be obstructed, littered or defaced. Any 
property on either the front or back stairs will be considered abandoned and will 
be removed to the dumpster for pickup by the trash collector. 

2. Storage of property in east stairwells is limited to barbeque grills which are in 
good condition and that are tagged with the owner’s name.  Any other property or 
grills that are not tagged will be considered abandoned and removed to the 
dumpster area for pickup by the trash collectors. 

3. Bicycles may be stored in a garage, inside a unit, or in the bike rack on the south 
end of the property.  

4. Cycles, skates, skateboards, rollerblades, shooting of fireworks and playing of 
ball games are prohibited on the pier, in the pool area, passageways, stairs, 
vestibules, parking lot and on west side of building. 

5. Children under the age of 6 must be accompanied by an adult to go out on the 
pier. Children under the age of 10 must be accompanied by an adult in the pool. 

6. Cost of repairs or maintenance incurred by violation of these rules by residents or 
guests will be charged to the unit Owner. 

TRASH: Dumpsters and recycling bins are located at the southwest end of the property 
and are clearly marked. 
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1. Residents are required to use plastic bags, which fasten securely, for garbage 
and trash. 

2. Recycling of papers, glass, plastic and metal cans is strongly encouraged. 
3. All trash must be placed in the dumpsters and recycling bins, as appropriate. 

DISPLAY: Signs and the hanging of towels, garments, or other articles in windows, on 
exterior walls, from balcony rails or elsewhere on exterior of property is prohibited the 
exception being the American Flag if displayed in the proper manner. Clothes lines are 
not permitted. 

POOL AREA: 

1. Cloister Condo pool hours are from 8 a.m. to sunset. 
2. Use of pool is at resident’s risk. 
3. Guests must be accompanied by resident. 
4. Children under ten years of age must be accompanied by an adult. 
5. Children who are not potty trained must use waterproof pool diapers. 
6. Running, excessive noise, glass containers, surfboards, rafts and bogey boards 

are prohibited. 
7. The pool gates are to be kept closed and secured at all times. 
8. Posted pool rules must be adhered to. 
9. No pets are allowed in the pool area. 

NOISE/CONTRACTORS: 

1. Unit Owners shall insure that the auditory volume of the noise from the unit shall 
be maintained at such a level so as not to create a disturbance to other 
residents, particularly before 8:00 a.m. and after 10:00 p.m. 

2. All second and third floor unit owners are encouraged to use carpets or throw 
rugs throughout (except possibly for entrance halls, baths, kitchens, utility closets 
and porches) to be courteous to the unit occupants below those units to allow for 
quiet enjoyment for all residents. Any owner wishing to modify or make 
improvements to units must submit a copy of the Architectural Review Form to 
the Property Manager for review by the Architectural Review Committee. 

3. Upon arrival all contractors are to sign in with onsite Cloister Maintenance 
Personnel. 

4. Owners are responsible for any work being done in their unit to commence no 
earlier than 8:00 a.m. weekdays and 10:00 a.m. on Saturdays. All work should be 
stopped no later than 6:00 p.m. on weeknights and 5:00 p.m. on Saturdays. 

5. There shall be no work on the premises on Sunday except in emergency 
situations. 

FEEDING OF BIRDS: The feeding of birds is not permitted on or from the property. 
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PETS: Pets are permitted at the discretion of the board. The following pets are the total 
list of those permitted at the Cloisters: dogs, cats, non-exotic birds and fish subject to 
the conditions as set forth below: 

1. Pets are not permitted on the pier, deck, or pool area. 
2. Animals may not be alone outside of the unit except on the balcony and must be 

leashed and owner controlled at all times. 
3. ALL ANIMAL DROPPINGS MUST BE APPROPRIATELY REMOVED 

IMMEDIATELY! 
4. Permission to keep a pet is subject to revocation and termination by the Board of 

Directors upon their sole determination that such pet is aggressive, vicious, 
annoying other residents, or otherwise a nuisance. Any vicious dog will be 
reported to the code enforcement board of the city of Atlantic Beach. 

5. Unit Owners will be held responsible for enforcement of all pet regulations and 
will be responsible for enforcement by tenants and/or guests. 

PARKING:  

1. Trucks and other vehicles exceeding 19 feet in length (inclusive of trailer hitch), 
with more than 4 wheels, motor homes, campers, and boat trailers are not 
permitted on the premises. 

2. Repair of vehicles is not permitted on the premises. 
3. Vehicles exceeding 18 feet in length (inclusive of trailer hitch) are not permitted in 

the diagonal parking places along the building. 
4. Owners’ vehicles displaying current owner tags may park in any of the parking 

spaces, with no owner occupying more than two parking spaces at the curb. 
Others are to use the designated visitor parking. 

5. Visitors displaying current visitor tags may park in a designated visitor space.  
6. Contractors (after unloading trucks) must park in the designated visitor spaces. 

An exception will be allowed for contractor vehicles that require direct access to 
the building such as carpet cleaning vehicles. 

UNAUTHORIZED AND ILLEGALLY PARKED VEHICLES WILL BE TOWED AWAY 
AT THE OWNER’S EXPENSE! 

SOCIAL GATHERINGS:  

1. Gatherings of 25 or more must have approval of the Board of Directors two 
weeks in advance of the event. 

2. Off-site parking is preferable; any guests that park in the complex need to park in 
visitor spots and must be clearly identified as to which unit is hosting the 
gathering. 

3. Unit owner is responsible for all clean up and damages to the common area. If 
not properly cleaned, the unit owner will be charged to have the space cleaned 
and/or repaired. 
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4. Unit Owners shall insure that the auditory volume of the noise from the unit shall 
be maintained at such a level so as not to create a disturbance to other 
residents, particularly before 8:00 a.m. and after 10:00 p.m. 

5. Owners shall not use or permit use of their premises or the common property in 
any manner which constitutes a nuisance to other residents. 

FINES FOR VIOLATIONS: In any case of flagrant or repeated violation by an Owner, 
then, in addition to the other remedies as specified in the declaration, articles, or by 
laws, the Board may levy charges of not more than $100.00 for any one violation, 
unless the statutory limit is increased by the Florida Legislature; but each day or time 
that violation is continued or repeated after written notice is given to the Owner to cease 
and desist, it shall be considered a separate violation. A fine may be levied on the basis 
of each day of a continuing violation, with a single notice and opportunity for hearing, 
provided that no such fine shall in the aggregate exceed $1,000.00. 
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Cloister of Atlantic Beach Condominium Association, Inc. Run Date: 01/08/2021
Run Time: 03:34 PM

FUND BALANCE SHEET
As of: 11/30/2020

Assets

Account Operating Reserves Total
01010 Cash Checking - Operating $4,572.57 $4,572.57

01070 Cash Savings - Reserves $490,225.64 $490,225.64

01310 Assessments Receivable $3,609.00 $3,609.00

01333 Due to Reserves $6,398.90 $6,398.90

01490 Garage Fee $352.00 $352.00

01617 Prepaid - Insurance $24,756.10 $24,756.10

01618 Prepaid - Flood Garage $4,755.15 $4,755.15

01620 Prepaid Flood Insurance Bldg $5,867.50 $5,867.50

Total Assets $43,912.32 $496,624.54 $540,536.86

Liabilities

Account Operating Reserves Total
03010 Accounts Payable $7,261.34 $7,261.34

03112 Due from Operating $6,398.90 $6,398.90

03310 Prepaid Owner Assessments $14,046.80 $14,046.80

Total Liabilities $27,707.04 $0.00 $27,707.04

Equity

Account Operating Reserves Total
05102 Interest/Bank Fees $165.17 $165.17

05104 Insurance $10,000.00 $10,000.00

05105 Pavement $3,340.70 $3,340.70

05109 Pool $34,959.84 $34,959.84

05113 Flood Insurance $687.92 $687.92

05114 Building Renovations $15,835.00 $15,835.00

05115 Foyers $7,423.47 $7,423.47

05202 Roofs $310,417.29 $310,417.29

05203 Exterior Paint $52,798.00 $52,798.00

05205 Cement & Sidewalks $28,897.16 $28,897.16

05300 Buildings/Units $28,189.60 $28,189.60

05301 Gate $3,910.39 $3,910.39

05510 Prior Year Net Inc./Loss $1,888.76 $1,888.76

Total Net Income (Loss) $14,316.52 $0.00 $14,316.52
Total Equity $16,205.28 $496,624.54 $512,829.82
Total Liabilities & Equity $43,912.32 $496,624.54 $540,536.86
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Cloister of Atlantic Beach Condominium Association, Inc. Run Date: 01/08/2021
Run Time: 03:34 PM

INCOME STATEMENT
Start: 11/01/2020 | End: 11/30/2020

Income

Account Current Year to Date Yearly
Actual Budget Variance Actual Budget Variance Budget

Income
06310 Assessment Income 29,908.00 29,908.00 0.00 328,988.00 328,988.00 0.00 358,896.00
06315 Garage Assmt Income 1,600.00 1,600.00 0.00 17,600.00 17,600.00 0.00 19,200.00
06915 Reserve - Interest Income 4.08 0.00 4.08 68.26 0.00 68.26 0.00
Income Total 31,512.08 31,508.00 4.08 346,656.26 346,588.00 68.26 378,096.00

Total Income 31,512.08 31,508.00 4.08 346,656.26 346,588.00 68.26 378,096.00
Expense

Account Current Year to Date Yearly
Actual Budget Variance Actual Budget Variance Budget

General & Administrative
07140 Audit Fees 0.00 0.00 0.00 2,425.00 2,500.00 75.00 2,500.00
07160 Legal Fees 0.00 41.67 41.67 11,272.00 458.37 (10,813.63) 500.00
07250 Bank/Finance Charges 0.00 4.17 4.17 0.00 45.87 45.87 50.00
07280 Insurance - Property 3,288.61 3,833.33 544.72 36,274.71 42,166.63 5,891.92 46,000.00
07284 Insurance - Workman Comp 0.00 250.00 250.00 2,997.00 2,750.00 (247.00) 3,000.00
07287 Insurance - Flood Insurance 1,393.16 1,416.67 23.51 15,324.76 15,583.37 258.61 17,000.00
07301 License and Permits 0.00 0.00 0.00 325.00 0.00 (325.00) 0.00
07320 Office Supplies 12.50 141.67 129.17 470.05 1,558.37 1,088.32 1,700.00
07430 Federal Income Tax 0.00 4.17 4.17 0.00 45.87 45.87 50.00
07441 Bureau of Condo Fees 264.00 22.00 (242.00) 264.00 242.00 (22.00) 264.00
07445 Annual Corporate Report 0.00 5.17 5.17 0.00 56.87 56.87 62.00
General & Administrative Total 4,958.27 5,718.85 760.58 69,352.52 65,407.35 (3,945.17) 71,126.00

Site Improvement
08590 Landscaping Improvement 0.00 0.00 0.00 931.53 0.00 (931.53) 0.00
Site Improvement Total 0.00 0.00 0.00 931.53 0.00 (931.53) 0.00

Personnel Expense
08620 On Site Maintenance Salary 3,320.00 3,791.67 471.67 39,902.25 41,708.37 1,806.12 45,500.00
08710 Payroll Taxes 253.98 333.33 79.35 3,101.52 3,666.63 565.11 4,000.00
08790 Payroll Fees 119.10 125.00 5.90 1,455.53 1,375.00 (80.53) 1,500.00
Personnel Expense Total 3,693.08 4,250.00 556.92 44,459.30 46,750.00 2,290.70 51,000.00

Utilities
08910 Electricity 214.68 391.67 176.99 4,597.89 4,308.37 (289.52) 4,700.00
08930 Water & Sewer 3,472.23 2,416.67 (1,055.56) 25,492.73 26,583.37 1,090.64 29,000.00
08990 Telephone 77.75 175.00 97.25 901.67 1,925.00 1,023.33 2,100.00
Utilities Total 3,764.66 2,983.34 (781.32) 30,992.29 32,816.74 1,824.45 35,800.00

Maintenance
09010 Tree Maintenance 0.00 641.67 641.67 7,540.00 7,058.37 (481.63) 7,700.00
09011 Pool Operation and Management 0.00 416.67 416.67 5,056.16 4,583.37 (472.79) 5,000.00
09012 Irrigation Maintenance 0.00 20.83 20.83 0.00 229.13 229.13 250.00
09013 Gate and Fence Maintenance 39.95 500.00 460.05 1,893.65 5,500.00 3,606.35 6,000.00
09110 Gen. Maint. & Repair 200.00 635.42 435.42 9,256.46 6,989.62 (2,266.84) 7,625.00
09140 Roof Repairs 0.00 83.33 83.33 0.00 916.63 916.63 1,000.00
09180 Plumbing Repairs - Common 0.00 8.33 8.33 458.20 91.63 (366.57) 100.00
09190 Electrical Repairs 0.00 81.36 81.36 0.00 894.96 894.96 976.32
Maintenance Total 239.95 2,387.61 2,147.66 24,204.47 26,263.71 2,059.24 28,651.32

Contract Services
09601 Meeting Room Reservation 0.00 20.83 20.83 160.50 229.13 68.63 250.00
09603 Management Fees 1,152.48 1,152.50 0.02 12,677.28 12,677.50 0.22 13,830.00
09610 Lawn Maint. & Landscaping 3,939.18 2,316.67 (1,622.51) 26,498.36 25,483.37 (1,014.99) 27,800.00
09650 Security Services 0.00 50.83 50.83 0.00 559.13 559.13 610.00
09700 Trash Removal 0.00 1,083.33 1,083.33 9,425.88 11,916.63 2,490.75 13,000.00
09750 Extermination 0.00 500.00 500.00 2,299.00 5,500.00 3,201.00 6,000.00
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Account Current Year to Date Yearly
Actual Budget Variance Actual Budget Variance Budget

09850 Janitorial Services 254.00 416.67 162.67 2,794.00 4,583.37 1,789.37 5,000.00
09851 Water Treatment Contract 248.24 416.67 168.43 2,482.40 4,583.37 2,100.97 5,000.00
09852 AC Maintenance Contract 0.00 366.67 366.67 0.00 4,033.37 4,033.37 4,400.00
Contract Services Total 5,593.90 6,324.17 730.27 56,337.42 69,565.87 13,228.45 75,890.00

Reserve Contributions
09910 Reserves - Allocation 9,636.00 9,635.72 (0.28) 105,996.00 105,992.92 (3.08) 115,628.68
09911 Reserves Transfer (5,975.00) 0.00 5,975.00 (37,921.10) 0.00 37,921.10 0.00
09914 Pool Use 3,400.00 0.00 (3,400.00) 15,041.10 0.00 (15,041.10) 0.00
09915 Reserves - Interest/Bank Fees 3.83 0.00 (3.83) 66.21 0.00 (66.21) 0.00
09916 Gate Use 0.00 0.00 0.00 2,800.00 0.00 (2,800.00) 0.00
09918 Roof Use 2,575.00 0.00 (2,575.00) 9,290.00 0.00 (9,290.00) 0.00
9923 Foyer Use 0.00 0.00 0.00 10,790.00 0.00 (10,790.00) 0.00
Reserve Contributions Total 9,639.83 9,635.72 (4.11) 106,062.21 105,992.92 (69.29) 115,628.68

Total Expense 27,889.69 31,299.69 3,410.00 332,339.74 346,796.59 14,456.85 378,096.00

Net Income 3,622.39 208.31 3,414.08 14,316.52 (208.59) 14,525.11 0.00
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Cloister of Atlantic Beach Condominium Association, Inc. Run Date: 01/08/2021
Run Time: 03:34 PM

CHECK REGISTER - SUMMARY
START: 11/01/2020 | END: 11/30/2020

BRANCH BANKING & TRUST CASH CHECKING - OPERATING

Date Check Vendor Reference Amount
11/05/2020 3912 400816 - STELLAR PROPERTIES OF N. FL Management Fees $1,164.98

11/05/2020 3913 407132 - HIGH TECH COMMERCIAL
CLE...

Janitorial Service $254.00

11/05/2020 3914 400801 - JEA 9/22-10/21 Service $371.32

11/10/2020 3915 403138 - FIRST INSURANCE FUNDING
CORP

Insurance $4,942.84

11/10/2020 3916 407297 - AFFORDABLE WATER Water Softener Salt $59.92

11/10/2020 3917 395136 - CITY OF ATLANTIC BEACH Water/Sewer $3,472.23

11/10/2020 3918 403111 - ESMERALDA LAWN SERVICE Landscaping $1,980.00

11/10/2020 3919 400803 - HOME DEPOT CREDIT
SERVICES

Home Depot Card $71.01

11/10/2020 3920 407015 - TERMINIX PROCESSING
CENTER

Pest Control $201.00

11/10/2020 3921 395775 - RICK ARSENAULT Pool Service $1,623.04

11/10/2020 3922 407040 - DOORKING, INC. Gate Subscription $39.95

11/27/2020 3923 395775 - RICK ARSENAULT Pool Transformer $3,400.00

11/27/2020 3924 407297 - AFFORDABLE WATER Water Softener Salt Delivery $119.84

11/27/2020 3925 407040 - DOORKING, INC. Gate Subscription $39.95

11/27/2020 3926 400805 - SPRINT 10/7-11/6 Service $77.75

Total: $17,817.83
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Cloister of Atlantic Beach Condominium Association, Inc. Run Date: 01/08/2021
Run Time: 03:34 PM

BANK RECONCILIATION
Statement Date: 11/30/2020

Reconciliation Summary: BB&T - Branch Banking & Trust GL Account: 01010 - Cash Checking - Operating
Bank Statement Balance $31,143.11 Account Balance $4,572.57
GL Account Balance $4,572.57 + Uncleared Payments $32,545.54
Difference $26,570.54 - Uncleared Deposits $5,975.00

Reconciling Balance $31,143.11
- Statement Balance $31,143.11
Difference $0.00

Check # Date Source / Batch Reference Status Deposits Payments
11/30/2020 GL 27282 Reserve Use Uncleared 5,975.00 0.00
11/29/2020 GL 25244 Month End Entries Uncleared 0.00 9,636.00

3923 11/27/2020 AP 25182 395775 - RICK ARSENAULT Uncleared 0.00 3,400.00
3926 11/27/2020 AP 25182 400805 - SPRINT Uncleared 0.00 77.75
3925 11/27/2020 AP 25182 407040 - DOORKING, INC. Uncleared 0.00 39.95
3924 11/27/2020 AP 25182 407297 - AFFORDABLE WATERUncleared 0.00 119.84

10/29/2020 GL 22184 Month End Entries Uncleared 0.00 9,636.00
9/29/2020 GL 20058 Month End Entries Uncleared 0.00 9,636.00

Totals $5,975.00 $32,545.54


